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1. User manual - To create, edit, submit and view 

draft report 

 

Creating A New Implementation Report 
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Scroll for selecting Goal / Target or type in Search for known Goals / Targets / 
Actions 
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5 Fill in Implementation Report Title 

 

 

 

4 With selected Goal / Target, click Add Report to begin a new report 
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6 Fill in Reporting Period (From and To date) 
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11 Once completed, click Save. Record created successfully will pop up 
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To view, delete or edit a Draft report 
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To edit & submit a Draft report for approval 
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Fill in necessary information for Section B. Fields marked with * are mandatory to 
be fill 
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To View the uploaded file, click Eye icon. For Download, click Arrow icon or to 

Delete*,* click X icon 

 

 

 

22 Choose file to be uploaded, in this example is Photo file 
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If the user decided to submit the Draft report, scroll down to the end and click the 
"I have read and agree to the Declaration / Disclaimer" followed by click "Continue 
Action" button at bottom right corner 



16  

 
User will found their report submitted. Click Eye icon for viewing or Pencil icon for 
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