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1 Login As BPBP and Click the My Dashboard tab. 

User Manual - Review and Accept a Submission 

Report 
 

 

 

2 
The status box on the dashboard displays the total number of reports for each 
status 
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Scroll down to the Recent Reviewed section (for reports approved by the State 
Approver), select a project, and click the Edit button. 

 

 

 

 

4 The system redirects you to the selected project report 
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Scroll down to the Recent Submitted section (for reports submitted by the State 
Focal Point and Federal Data Entry), select a project, and click the Edit button 

 

 

Open a Document from the Notification Bell 

 

 

 

6 Click the Notification Bell and select the submission notification. 
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7 Click the Open Document link 

 

 

 

 

 

 

8 The system redirects you to the Approval page and opens the related document 
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10 Scroll down and review each report section. 

Review a Report 

 

 

 

9 
Click View Project Detail to expand the project details, then click Hide Project 
Detail to collapse them. 



6  

 
Review the uploaded supporting documents. Click the Eye icon to view the 
document or the Download icon to download it. 

 

 

 

 

 

11 Review SECTION B action report 
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14 Click the Yes button to confirm the Acceptance 

Acceptance Confirmation Report submission 

 

 

 

13 If the report is complete and the information is correct, click the Approve button. 



8  

 

16 Click Status History button. 

 

 

 

15 The report is successfully accepted by BPBP. Its status is updated to ACCEPTED 
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18 Click menu Dashboard, then click My Dashboard to check the status box counts 

 

 

 

17 The Status History dialog is displayed. Click the Close button to close the dialog 



10  

 

 

19 Scroll down to the Related ACCEPTED section 


