User Manual - Review and Accept a Submission
Report

1 Login As BPBP and Click the My Dashboard tab.
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2 The status box on the dashboard displays the total number of reports for each

status
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3 Scroll down to the Recent Reviewed section (for reports approved by the State
Approver), select a project, and click the Edit button.
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4  The system redirects you to the selected project report
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Status REVIEWED

Created 29/07/2026 14:08:37 by Pegawai Jabatan Perhutanan Negeri Johor, JPNJ
Modified ~ 29/07/2026 15:17:06 by Approver Bpen Johor, BPEN JOHOR
Submitted 29/07/2026 14:12:15 by Pegawai Jabatan Perhutanan Negeri Johor, |PN]
Reviewed  29/07/2026 15:17:06 by Approver Bpen Johor, BPEN JOHOR
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5 Scroll down to the Recent Submitted section (for reports submitted by the State
Focal Point and Federal Data Entry), select a project, and click the Edit button
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Open a Document from the Notification Bell

6 Click the Notification Bell and select the submission notification.
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7  Click the Open Document link

Approver Bpen Johor Has Approved a BioDiv
Document - ABCDEFG

Hi Manager NRES,

A new Biodiversity document has been approved for your
review.

Project: ABCDEFG
Status: REVIEWED
Submitted by: Approver Bpen Johor

Best regards,

Biodiversity and Forestry Management Division
Ministry of Natural Resources and Environmental
Sustainability

This is an automated message. Please do not reply.




8  The system redirects you to the Approval page and opens the related document
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Review a Report

9 Click View Project Detail to expand the project details, then click Hide Project
Detail to collapse them.
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10 Scroll down and review each report section.
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11 Review SECTION B action report
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v
12 Review the uploaded support_ing documents. Cl i_ck the Eye icon to view the
document or the Download icon to download it.
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Acceptance Confirmation Report submission

13 If the report is complete and the information is correct, click the Approve button.
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14 Click the Yes button to confirm the Acceptance




15 The report is successfully accepted by BPBP. Its status is updated to ACCEPTED
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16 Click Status History button.
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47 The Status History dialog is displayed. Click the Close button to close the dialog

Status History

Date/Time From To Action By Remarks
29/07/2026 16:08:00 REVIEWED ACCEPTED Manager NRES, NRES -

Approver Bpen Johor,

29/07/2026 15:17:06 SUBMITTED REVIEWED BPEN JOHOR

Pegawai Jabatan
29/07/2026 14:12:15 SUBMITTED Perhutanan Negeri
Johor, JPN)

18 Click menu Dashboard, then click My Dashboard to check the status box counts
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19 Scroll down to the Related ACCEPTED section
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ace
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Related REWORKED
Project Name Organization From To Action Taken
Untuk Test Return To sender Dari BPBP Jabatan Perhutanan Negeri Pahang 06/07/2026 25/07/2026 27/07/2026 11:00:49
Program Awaraness alam sekitar Jabatan Perhutanan Negeri johor 01/06/2026 03/06/2026 15/07/2026 10:23:16
Related ACCEPTED
Project Name Organization From To Action Taken
ABCDEFG Jabatan Perhutanan Negeri Johor 01/01/2026  31/12/2026  29/07/2026 16:08:00
Test hantar report Jabatan Perhutanan Negeri Johor 01/07/2026  02/07/2026  28/07/2026 22:03:48
Program Selamat Hutan Test Bahagian Perancang Ekonomi Negeri Johor 07/07/2026 17/07/2026  28/07/2026 10:34:45
Test untuk submit dan approver tukar ke reviewer Jabatan Perhutanan Negeri Pahang 15/07/2026  27/07/2026  27/07/2026 10:23:03
contoh test Program Jabatan Perhutanan Negeri Pahang 01/04/2026  30/04/2026  25/07/2026 17:08:42

Manager NRES

Action

2

Action

ojolojolo

11



